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L.N. 168 ~ 1995 

SMALL CLAIMS TRIBUNAL ACf,l995 
(ACT NO. V of 1995) 

Small Cla ims Tribunal (Amendment) Rules, 1995 

IN exercise oflhe powers vested in him by section 16 ofthe Small 
Oaims Tribunal Act, 1 99~. the Minister of Justice and the Am Iw 
made the follow ing rules:-

1. (I) These rules may be cited as the Small aairns Tribunal 
(AmendmenQ Rules . 1995, and shall be read and coll$uucd as one with 
the Small C laims Tribunal Rules. 1995, hereinafter referred 10 as "the 
principal rules", 

(2) These rules shall be deemed to have come inlO force on 
the 13th October. 1995. 

2. 'The FIl'St Schedule 10 the principal rules shall be amended by 
lhesubsti tution ofFonns 1,2, 3.4 ,5 and 6 by the following Forms 1,2, 
3, 4,5 and6:-
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NOTICE OF CLAIM 
IN THE SMAll CLAIMS TRIBUNAL 1-----1 !l5&,& 

FROM CLAIMANT 
Flllio .......... -._ 
", J"M of_ ............ 
k .... 

TO 
DEFENDANT FoD .. ,. ........ oddi 7'_ 

!O, , , _. h.of .. ,,, --....... io "l · 
-

~ NOTICE 1'0 THE PARTY AGAINST WHOM THE CL\IM IS MADE 
_ io _will> II'oio _ofdolao. _ widoIo It<!.ay. rn. "_of ....... r ... o..py. Ifloc r.1o ....... 

..-...,. ..... """ U",' I _lhodi ...... IoIolo_. 

Tribmal_wi!l!illin tu ... 

fiOWMUOiT 
s.._oadIio _ .o:bimod 
fromtbodef..., .. 

FOR OFFICE USE ONLY 

AMOUNT CLAIMED Lm 

flUNG FEES Lm 

SERVICE FEES Lm 

I TOTAL ILm 

PARTICULARS OF THE CLAIM 

1 1 
- , r------, 
: ~dIiI "1 _____ ----' 

I~ 1 
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STEP> 
COMPLETE the NOTICE OF CLAIM 
using I typewriter or writing clearly. 
Make fUn: thal all the ClJpies are legible . 

STEP2 
FILE the NOTICE OF C LAIM by 
takin, it to the Small Claims Tribunal 
Regi stry . You must pay a filing fee, 
which depends on the amount you are 
claiming and.,.,...~ fee . Thutaf'f will 
ch«I: the form and ~n il is 8Ccepled 
for fitin,. Wy the "'&filly tlamp. aid 
on filiol and servio;e fees and llSliign. 
fife number. TIle Regi strar will then 
pro<:«d tQ serve on your behal f the 
defcnd.ant with a copy of the Notice of 
allim. 

STEP3 
WHAT HAPPENS AFTER 
If the defendant files a ",ply. you will 
be served with I copy of the ,..,ply. 

FROM 
You must be SUn:",*,' the III.IdJe$s tha! you give is «M , te ! 

because this is where the Registry will send you any further 
nocices or informatioll./f)'Ollt Ido:Ire$s changes I 1 any lime 
pk_ DIIlify lM Regisuy immedimly. 

TO 
Be IUn: that you h.~ the Wheel address of de fendant If 
there i l TnOre than orw: defendant put the name of ca.c:h 
defendant (side by side) in \be space provided. In such . 
case ba_vel" m.ake ~ Iba! the claim is • ret.Ul\ of the 
U/M~. 

WHAT HAPPENED? 
You do not n«d 10 Idl everything about your case here . 
You muslldljus\ enoup 10 let defendan!: mow what the 
case is al l about. ~)'OWde=iptiorl bficof. YouwiIl blve 
• fun oppJtlunity 10 ~M'nl llillhe f.ru during !he 1ritI. 

WHERE? 
A Notice of Oaim mUI be filed in lhe Registry of the 
Tribunal wbefe!he~, 10 which lhe claim mm. 
lOOk piKe. 

HQWMUCH? 
You mUSI here .tale lhe amount of your money claim. The 
laid amount cannot uceed one hundred liri (Lml OO) . 
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PARTICULARS OF TIlE CLAIM - rontlnued 

LIST YOUR 
WITNESSES IN nlls 
PAAT 

WHAT 
HAPPENED? 

Name and Iddreu of persons you intend 10 call as ..... itncu; 

ATIACH EXTRA SHEETS IF SPACE IS INSUFFICIENT 

s;p..n 01 d.oi_ 
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TO 

,,' 
• 

Fill 101 la.. 

." 2'" 

.' " at .... 

.... ~In l ,b -,.. 
FROM 

:t ..... 5 t ....... , ~ 

U_. , , -,..-
01 01 .. 

.'-. , , -... 
def. nd'lIl fi ,li ft l !till 

"", 

REPLY 

1~~"'7 1 
, .... -

IN THE SMALL CLAIMS TRIBUNAl. 

CLAIMANT 

DEFENDA.NT 

l"OTICE TO Oa-"el'.;oA.Vl' 
If wb_ropI',.,.. ............... d .... _""'·,lf " s' ... ,.."' ....... . .... ...,.,_ 
C"""'.., ..... •. 

WHERE DEf'E!\'OM'T THINKS SOMEONE ELSE 
SUOULD PAY THE CLAIM 

If you think thit someone el$e . hould pay the: dt..im, wbc:Lher in full or in part , you l hould indicate 
luch Olber !*'If and aerve him wilb uopy of the daim m-.iI! apillSl you. your reply, • notice la 
.1hin1 pIft)' (onn and. blank. rqIIy (ana. 

TriboooI _ wiU IUI ia 

~ ... t'OR OFl-'CE USE ONLY 

..... q" H' ... , AMOUNT CLAIMED" iA> I appllc.hlo if 10U ., • 
clef."... .. _ .... - ..... , 

FlWN{; FEES Cm I • co., .. loi .. ..,..Ioor 
_1bIo ..... , 

SERVICE FEES Lm I 
=AL Lm I 



STEP I 
COMPLETE the REPLY usi ng. 
typewrilfior writing dearly . Make iUJe 

tl!J,t all copies are ~J.ible. 

STEP2 
flU! the REPLY by tUin, il 10 the 
Small Oaims Tribunal RegiJU)' where 
the NOTICE Of' CLAIM .pintl you 
was filed . The staff will d>c<:1: your form 
and if 11 is in order, accept ;1 for ming. 
The REPS.. Y mu.sl be filed within Ihc 18 
daYI from wben you are I EII-'-t'Id wi th the 
NOTICE Of' CLAl'f. 

STEP) 
W~rc defendant thinks that .ameooe 
else mould pay the claim, he should fill 
that part of the form which CO!ICef1II I 
third party . 

STEP' 
WHAT HAPPENS AFTER 
THEN the Tribunal willICOO . copy of 
your Reply 10 the claimant and set • dal<: 
for lri_l. YIIU will ",c:eive I notice 
informi Dg you of the date and place 
wlleu the dispul<: will be heard. 
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FROM 
This i. where you identify the party who il; filing Ibis Reply . 
Gi~ an address where ooUces and «her information about 
the dispute can be Soe{)I to you. If thil address cbangel at 
... y time be SUR! 10 inform the Tri~ Regisuv. 

DISPlTfE 
Yoo do 00( need 10 tell every thin, .bout )'OUT cue here. 
Yoo mu&! teU jusl enough 10 iOOk.1e 10 the tJaimanl and 
10 !be Tribunal what pans of the claim you dispute and 
why . If the ... i$ anything in the Notice ofCaim with which 
you qne. be lUre 10 iocllldoe thal in your reply . 

COUNTERCLAIM 
If you want 10 make I COUDltrclaim that ;1 • claim against 
the ctaimlllt, then togetber with your reply you must Ilia 
CQmpkte th . t pan of the form entill ed MReply with 
CoonlefClaimH following tbe instnlCtlons on this fann. To 
make • counlefClaim your own claim mUll be connected 
1001" ";l_~ 10 the claim that thedaimant has made! apin" ,... 
THIRD PARTY 
A thin;! patty il' J"I=IIIII wbo i, neither the claimant nor 
the defendant but 5IIJIleIIIIe cb" whom the defcndanllbjnk$ 
is respuruible to ~y the amounlllfmoncy daimoo by the 
claimant. To fill this part of the form follow Ihc inttructions 
on !be fono iuel f. 
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U ST YOUR 
WITNESSES IN 
THIS PART 

DISPI.ITE 

~It,.._dj , . , ... 
_1ooioI& __ 1f,.. _ 
_ ca ........ _,.. 

"inw.., ...... - --, 

PARTICULARS OF YOUR REPLY 

Name and address of wbom you intend co call 115 wilneS5 

AlTACH SEPARATESHEIITS IF SPACE IS NQTENQUGH 
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REPL V WITH COUNTERCLAIM 

[fcktcndant wishes to make a COIInterclaim, the following part should aho be mled. 

:!:!! I this happe!Ied L. ______ ...J 

WHEN? I 
Tell wlw:n 
th is hlWned L. _______ ~ 

HOWMUOI1 
Slate bow muc:b i5 bcinl 
~[aimed from the ~[aimam I 

PARTICULARS OF THE COUNTERCLAIM 

LIST YOUR 
WITNESSES IN 
THIS PART 

WHAT HAPPENED? 

Say what is being 
claimed, stati ng 
briefly the facts that 
led to the dispute 

Name and address of persons you 
intend 10 call as witncsses 

Altach extra sheets if space is insufficient 

Signature of defendanl "'" 
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fORM] 

TO 
Fill iD 1lIe _. _ .. 0IId 

",I I L", "" __ nr .... ~ 
alot!of;"" eIaiaI._ )'011 

FROM 
F"~I i ............. _ . 0IId 
,elep_e DD"""'. of 110 • 
.wH ' • fllliD& .... 1qIIy 

StolE ,..=,.... 

COUNI'ERCLAIM REPLY 
IN THE SMALL CLAIMS TRIBUNAL 

My reply 10 your counlcrt:iaim is that 

Trilvlll .,.,hill rill in 1his .., 
• A""""" dlimod ;. <l1li1 
.ppU •• ble 1I you •• • 
def" ..... o .. too """'!of; 

~ FOR OFFICE USE ONLY 

AMOUNT CLAIMED ' 

FILll'G FEES fm Cm 
• <O\I<I,.",I.i .. '0,.111 .. 
..;." Ihio ..... , 

SERV ICE FEES 

TOTAL 

Cm 
Cm 

DEFENDANT 

CLAIMANT 

I 
I 
I 
I 
I 



STEP , 

COMPLETE the COUNTERCLAIM 
REPLY ulio, I lypc'olTiler Of writing 
clearly_ Make sure that all copics we 
legible. 

S1EP2 
FILE: the COUNTERCLAIM REPLY 
by " king ill!> the Small Claims Tribunal 
RegisU)' wheR )'011 filed the NOTICE 
OF CLAIM. The staff will check your 
form .,., i f it is in OIder,..:«pI it for 
filiOI. The COU/'ITERCLAIM REPLY 
mllSj be tiled within the 18 day. from 
wben you He lerved .... ith the 
counterclaim. 

STEP 3 
WHAT HAPPENS AFTER 
THEN the Tribunal wil!..,nd. copy of 
youtCouoterelaim Reply to !be claimam 
aDd set ,date for trial . You will receive 
• ooticc infonning you of !be date aDd 
place when the dispute will he heard. 
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FROM 
ThiI is where )'011 identify the party who;' flii"llhis Reply. 
Give an .. ld .. ," where IIOlices and 0Iber iDfonnation about 
the dispu~ can be sent to )'011. If Ibis ~SI cbanJet • 
any lime be JIIft 10 inform \be Tribunal Regisvy. 

OISPI.ITE 
You do not need 10 tell eve.ythi0llboul your cue heR. 
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PARllCULAKS OF YOUR COUNTERCLAIM REPLY 

LIST YOUR 
WITNESSES IN 
THIS P .... RT 

OISPUlE 

s..1f,.... .. :t, . ,t. 
.......... _ . U l""" "" 
_ .. pIoin ... - you 
di ....... ord .... y. 

Name and 1Idd~51 of whom you intend to call u willies. 

ATTACH SEPARATESHEEI'S lFSPACE IS NOT ENOUGH 

------.!""~ ............ 1poItwo 



..... 
TO 

00 

" 
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NOTICE OF HEARING 
IN THE SMALL CLAIMS TRiBUNAL 

ANa 

CLAIMANT 

DEFENDAI'IT 

You are informed that the bearing of your claim will lake pillet before an 
Adjudicator of the Small Claims Tribunal: 

- I - I 

-_ .. --. ...... -
L� ________ c •• ~ ••• 'P •• "."n 7 ,.d".~ .... ·,. __________ LI ______ -''" ________ J 

NOTICE or HEARJNG 

AlTEND for the hearing alleaallCn minutes before the appointed lime. 
Make sure that you arc full y p",pared, since Ihil will be your on ly 
opportunity to IIaIC your case and submi t your evi.xnce 10 the Tribun.J . 

BEAR IN MIND tbese points 
1) BRING &lIthe documents that are relevant to the Clse l uch IS re«ipu, 

corn:spondeoce or agreements. 
2) MAKE SURE Ihal any witnnsel whose evilknce you nud arrive early . 
[fI witness i . 1101 prepared to attend voluntarily.lhen you dMlU ld apply 10 
the Tribunal forthe iuue oh Summons IQ Witness (Form 7) .1be summons inn 
on;Ier of the TrihunalleLling the ... ilnen 10 allend for the heating. 
3) PREPARE wbat you are going 10 oy beforeband. Go over all the (acu 
in chronological order. You may durinlllhe hearing ~fer 10 any ootei you 
m.y have prepand beforeband. 

I 
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TO 

" 

NonCE OFACLAIMSf:I'OOWNAGAlNn)RHEARlNG 
IN THE SMALL CLAIMS TRlBUNAL 

CLAIMAA'T 

AND 

DEFENDANT 

You an: informed that !be bearing or your claim will lake place before an 
AdjudicalOroftbe Small Claims Tribunal: 

I - I -

NOTICE OF HEARING 

A TrEND for the hurin,l' l~ul 'en mjnULeS before the appointed lime. 
Make lure thlt you Ire fully prep.red, lince Ihis will be your only 
oppornmil)' 10 ltate your Clse.nd submit your evidence 10 the Tribunal . 

BEAR IN MIND these poinu 
I) BRING a111hc documents tb.t are relev.nt \0 the ca"" sucb as rtteiptJ. 
correspondence or "reemenl'. 
2) MAKE SURE IhlllOY .... iulesscl whose evidence you need arrive early . 

If a .... llnen is nol prepared 10 auend YoLuntarily. lhen you should apply to 

the Tribun.al for \be iJSue oh Summons to Witnes' (Form 7). The summons il an 
order of Ihe Tribunallellin& tile wilnen 10 attend for the hearing. 
3) PREPARE what you are going 10 l ay beforehand. Go over all ihc facu 
in chronological order. You may during the hearing refer to any notes you 
may have prepared beforehand. 

I 



NOTICE TO A THIRD PARTY 
IN THE SMAU. CLAIMS TRIBUN ..... L 

Noli". III IIhird pooty 

III-by"'''''-'' 

,. ... 10""'_. " ... ..! 
" t , 

TO 
Fill ,. doo _. _ .. oad 

1012 ; '" .. ·_of .... _ 
"'" 

~_io __ "'''''''. __ , 

FOR OffiCE USE ONt. Y 

AMOUNT CLAIMED 

flUNG FEES 

SERVICE FEES 

TOTAL 

Lm 

l.m 

Lm 

l.m 

PARTICULARS OF THE CLAiM 

~~ .. , 1 ..... .,.; 

HOWMUCHT 
$1.000 ___ .. toaoc d,,; _ 
__ dldti_ I I ~ 
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I 

TH(RDPARTY 
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STEP I FROM 
COMPLETE the NOTICE TO A You must be &1ft Ih3IIbc Iddrest Ihat you Jive is co IOCt 
rnlRD PARTY Ulinj: • rypewriler or becau5e this il wbe~ !be Repwy will $C:Dd you Mly 
writing clearly. Make wre Ihat all Ibc rllftber notices or informalioG. lfyour aidleu chao~ 
<:Opies art! legible . It an)' ti_ pie,. notify the Repsif)' immediately. 

STEP' 
FILE Ihe NOTICE TO A THIRD TO 
PARTY IOgether with your reply to (be Be sure (bat you bave the COIl'eCl address of the lIlinl 
daim Jnd eounterelaim, if any. You pany. [fthere is more than one third pany PUt the name 
must pay I filin, f« for all th,ue of eacb pany (side by lide) in !be ~ provided. In 
doc:uroenu. Thesutf will dleck!be form luch • case however malr::e lure that the claim is I result 
and \/Ibm !bey an: ..:ajUd for filin,. of the ume 1ramKtion. 
awly!he regillf)' IUlmp.1Idd 011 filing 
and se ..... ice fen and anig" I file WHAT HAPPENED? 
number. The Reglsl/V wiJIlhen '''X I! d You do not need 10 !ell everylhinl about yourcase ~. 
to serve 00 you r behalf the third puty You must ten just enough 10 let the third party know 
with ()rII: eopy of Lhe claim, the ",ply. whatlhe case is all about. Keep your description brief. 
the '-'OUnlen:laim (if any), .Wrd party You willlutve I full opponuni ly to prcsem ,11 the facti 
reply form .ro • blank reply form 10 durin,!be trial . 
Wt !be third !Wty will bave al l !be 
_. • ')' documttlts to ~)' . 

WHERE? 

STEP, A Notice 10 , Third P-tty must be filed in !be Re,islly 

WHAT HAPPENS AfTER of the Tribwuol ~!be tnonuction to which the cl.m 

If the third party files R reply, you will ",fen lOOk pi""" IOJe'ther with the doc:umelltl menQorIed 

be served with lCOPY of the ~ly.1f1lO in the opposi~ column. 

reply is filed. the Adjudicator may 
decide the claim in the third party'. 
lb5enoc . 

.. 

....... 16< - Prit:Jt 16< 
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